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1. O6uiee mosoxkeHue

1.1. HacTosee nmonoxxeHue pa3paboTaHO HA OCHOBAaHHUH U B COOTBETCTBUH C
@enepanbHbiM  3akOHOM 0T 29.12.2012 Ne 273-®3 «0O6 oOpazoBaHHH B
Poccuiickoit @enepaunny; @eaepanbHeiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O
NepPCOHAIBHBIX JaHHBIX», PenepanbHbIM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6
nHpoOpMaluK, THGOPMALMOHHBIX TEXHOJOTUSX U 3alUTe WHQOpMAITHI.

1.2. Hacrosuiee nonoxeHue paspaboTaHO ISl ONpPENeNIeHHs O0IMUX MpaBHIl
UHAVBHYaJIbHOIO y4eTa pe3y/lbTaTOB OCBOCHUs OOYYaIOIMMHCS OCHOBHBIX
npodeccuoHaNbHBIX 00pa30BaTeNbHBIX MPOrpaMM M TOPSOKA XpaHEHHS STHX
pe3yleTaroB B apxuBaX  YacTHOro  00pa3oBaTeNbHOTO  yUPEXKJICHHS
po(eCCUOHATIBHOr0 00pa3oBaHUs «3amafHO- YPAJIbCKUN TOPHBIN TEXHHUKYM» H
dunmanax (manee -TexHUKYM).

1.3. Ilonoxkenue peramMeHTHpyeT YYeT JOCTHIXKEHUsS OOydJarolmUMUCs
WHIMBHYaJIbHBIX PE3YBTaTOB OCBOEHUs 00pa30BaTebHBIX MPOTPaMM Ha pasHBIX
sramax oOydeHHs: M obecnedeHHe UX XpaHeHHA. WHIWBHOyalbHBIA ydeT
pe3ynsTaToOB ~ OCBOEHHUS  OOydarollMMECS  00pa3oBaTeNbHBIX  MpOrpamm
OCYLIECTBIISETCS B (DOpPME TEKYILETO, MPOMEXYTOUYHOTO U HTOTOBOTO KOHTPOJIS Ha
ocHoBanuu Ilomoxkenuss 06 opraHusanuu yde6HOro mpouecca ( o  ¢dopmax,
TIEPUOAMYHOCTH U MOPSAAKE TEKYIIEro KOHTPONIS U yCIIeBAeMOCTH 00yJaroIuXxCs).

1.4. Llenbro HaCTOALIETO MONOXKESHHUS SIBIAETC:

- YCTaHOBJIEHHE TMOpPAAKAa XpaHEHHUs B apxuBax MH(popMaluu Ha OyMaXKHBIX
M ONEKTPOHHBIX HOCHTENSAX O pe3ylbTaraXx OCBOEHHS OOydYarolUMUCS
o0pa30BaTelIbHBIX POrPaMM M UX MOOLLPEHHUSX;

- YCTAHOBJICHHE CUCTEMBI OTCIIEXXHWBAHUS JUHAMUKH Pa3BHUTHS JOCTHKEHUS
00y4aroLUMMHUC HMHAMBHIYANBHBIX PE3yIbTaTOB OCBOECHHS 00pa30BATENBHBIX
IIporpamMm JUIst MPEJOCTaBIEeHUs] BCEM 3aUHTEPECOBAHHBIM JIMIAM, B TOM YHCIe
POIUTENSM (3aKOHHBIM NPENCTABUTENSIM) OOy YAFOLIUXCS;

- popmupoBaHHe OOBEKTUBHOH Gasbl I MOOLIPeHHs] OOYYaOIMXCS,
OCHOBBI JUIsl TPUHSTHUS YNpPaBIeHYECKHX peIIeHHH W Mep, HalpaBIeHHBIX Ha
MONy4YeHHe [OJIOKUTEIbHBIX HM3MEHEHUH B 00pa30oBaTeIbHOM [EATeNBbHOCTH B
LEJIAX [IOBBILIEHNUS €€ Pe3yIbTaTHBHOCTH;

- MoJIepKKa y4eOHON MOTUBAIIMH 00y YarOLIUXCH;

- peaiusalusi HHIUBUIYAJIBHOIO MOAX0a B 00pa3oBaTeIbHOM Tpolecce.

1.5. MHnuBuayanbHelii  yd4eT pesyNbTaToB OCBOEHUS  OGYYaIOIUMHECH
OCHOBHBIX TNPOQeCcCHOHANBHBIX 00pa3oBaTeNbHBIX Mporpamm (namee — OITOIT)
OCYLIECTBISETCST Ha OYMaXKHBIX M DIIEKTPOHHBIX HOCHTENSX B COOTBETCTBHU C
JIOKaJIbHBIMA HOPMATHBHBIMH aKTaMU 00pa30BaTeIbHOM OpraHU3aLtH.

1.6. MunnBUyanbHell  y4eT pe3ynbraToB OCBOEHHS OOYYarOIMHUCS
00pa30BaTeNBHEIX MPOrpaMM M MOOLIPEHHH O0YYaFOIIUXCS, a TaKKe XpaHeHUe B
apxuBax HHGOpMamuu o0 3THX pe3ynkTaTaX W MOOIIPEHMSAX Ha BIeKTPOHHBIX
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HOCHUTENAX OCYIIECTBISAETCS B CHEHHATU3UPOBAHHBIX MOIYIAX HCIONB3yeMOH
oOpa3zoBareibHOl opraHu3alueil HHGOPMALHOHHO-aHATUTUYECKOW CHCTEMBIL.

1.7. OCHOBHBIMU BHJAaMH JOKYMEHTOB, B KOTOPBIX OTPa)XarOTCs pe3yJibTaThl
ocpoenus odbyqaromumucs OITOI], ansrorcs:

- perHCTpalOHHbIE KHUTH;

- )KypHaJIbl y4yeTa;

- 3aU€THBIE KHUKKH;

- 3a4€THBIE U 3K3aMEHAallMOHHBIE BEJOMOCTH;

- 9K3aMeHALMOHHBIE JIUCTBI;

- MMPOTOKOJIBI 3aCeaHUN KOMUCCHUH,

- BBIIIYCKHbBIE KBaTH(GUKALMOHHBIE paboThl 00y4arolUXcs, OT3BIBEI O HHX,
pelieH3HH;

- IPOTOKOJBI 3aCeIaHUi rOCYJapCTBEHHBIX 3K3aMEHALMOHHBIX KOMUCCHH 10
npUeMy roCyIapCTBEHHBIX SK3aMEHOB;

- TIPOTOKOJIBI 3aCE€HaHUN rOCYJapCTBEHHBIX 5K3aMEHALIMOHHBIX KOMUCCHH 110
3all[UTe BHIMTYCKHBIX KBAJU(UKALUOHHBIX PadoT.

Jllpyrue BuUABI MOMNIEXKAINMX XPAaHEHUIO JOKYMEHTOB, B  KOTOPBIX
¢dukcupytorcss pesynsrathl ocBoeHHs oOydaromumucsa OIIOIL, u mpasBuna ux
XpaHeHus yCTaHaBIHUBAIOTCS JIOKaJIbHBIMHU HOPMaTHUBHEIMHU aKTaMu
o0Opa3oBaTeTbHOM OpraHu3aliy.

2. OcymecTBiIeHHe HHAHBHAYAJILHOIO yueTa pe3y/ibTaTOB OCBOeHHS
o0yyaromumucs o0pa3oBaTe/ibHBIX IPOrpaMmm

2.1. UHuguBuAyanbHBINH yUeT pe3ynbTaTtoB ocBoeHus olOydaromumucs OITOI
OCYILIECTBIIIETC Ha OyMaKHBIX M 3JIeKTPOHHBIX HOcUTensx. MHIWBHUIyanbHBIA
yueT pe3ynsraTtoB ocBoeHUs obyvaromumMucs OITOIT Ha 3MeKTPOHHBIX HOCUTENSAX
OCYLIECTBNISIETCS  C¢  MCIONB30BaHHEM  CIELHANIM3UPOBAHHBIX  MOJYJeH
HH(OPMAILTUOHHO-aHATUTUIECKOI CHCTEMBI.

2.2. Ucnonb3oBaHue UH(POPMALIMOHHO-aHATTUTHYE CKOH CHCTEMBI
OCYILLECTBIISIETCS c cobnroneHueM TpeOoBaHUH, IIPEAYCMOTPEHHBIX
3akoHoAareabcTBOM P®, B TOM 4HCcle 3aKOHOJATENbhCTBA B OOJIACTH 3allUTHI
MEPCOHANIBHBIX JaHHBIX.

2.3.Ilopsnok BeAeHUs] DIEKTPOHHOTO ydYeTa pe3yJbTaTOB OCBOEHUS
obywatoummucst OIIOIT B crnenuanu3upOBaHHBIX MOAYIAX HH()OPMAIHOHHO-
AQHAJIUTHYECKOM  CHCTEMBI  ONpefensercss MopsakoM  (QYyHKIMOHHPOBaHHUS
nH(OPMALIMOHHO-aHATUTUIECKOH CHUCTEMBI, a TaKKe MpHUKa3aMu pPYKOBOIUTENS
00pa3oBaTeNbHON OpraHu3aliy, PacoOPHKEHHIMH PYKOBOSAIIEr0 COCTaBA.

2.4. BBoA 4 IpOCMOTp AaHHBIX B HHPOPMALIMOHHO-aHAJIMTHYECKON cHCTEME
paboTHUKaMHU 0Opa30BaTENbHON OpraHU3alMKH OCYIIECTBIISAETCS B COOTBETCTBUH C
MOJTHOMOYHMAMH, TPEAyCMOTPEHHBIMH JOJDKHOCTHBIMH HHCTPYKUUSAMH, H B
nopsJke, MpeayCMOTPEHHOM ITOJIOKEHHEM 00 00paboTKe M 3al[uTe MepCOHANBHBIX
JaHHBIX paOOTHUKOB M 00y4aromuxcs 00pa3oBaTeIbHOM OpraHU3aliu.

2.5. llopsmok BeneHus OyMaKHBIX HOCHTeNled WHAMBHAYAJIbHOrO ydera
pe3ynbTaToB  OCBOEHMs  OOy4aroIUMCs — OOpa3oBaTeNbHONW  MPOrPaMME,
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MOJUTeXKAIMX XPaHEHUIO, YCTAaHABIMBACTCS M aKTyaJIM3UPYeTCA JIOKaJIbHBIMH
HOPMAaTHBHBIMH aKTaMH 0OOpa30BaTENbHOM OpraHu3allid B COOTBETCTBHH C
JeMCTBYIOIMM 3aKOHOAATENBCTBOM.

2.6. 3aueTHBIE W SK3aMEHAlHOHHBIE BEAOMOCTH, 3K3aMEHALHOHHBIE JIUCTEI
dbopMupytoTcst B UHGOPMALMOHHO-aHATTUTUYECKOH CHCTEME M H3TOTaBIHBAIOTCS
yTeM MepeHoca GopM TaKUX JOKYMEHTOB Ha OyMakHbIM HocHTelb (popmar A4).
Kaxxmasg 3aueTHas M SK3aMeHAIlMOHHAS BeOOMOCTb, 3K3aMEHAUUOHHBIEC JIMCTEI
ohOpMISIOTCS C yKa3aHHEM COOTBETCTBYIOIIEH OLIEHKH IIPOMHCHIO (BKIIrOYas
HEY/IOBJIETBOPUTENBHYIO) M 3aBepsAOTCs MOAINUCIMU IIperojasareiis (YJIeHOB
KOMHCCHH B Clyyae KOMUCCHOHHOU CHa4M).

2.7. 3aueTHble KHHXKH COZepKaT pe3yibTaThl IPOMEKYTOYHOM U MUTOrOBOM
arTecTallid OOy4YaloIIMXCs, PEe3yJbTaThl 3allMT KYpPCOBBIX paboT (MPOEKTOB),
BBIIMTYCKHOM KBaJIU(PUKAaLIMOHHON pabOThl U MPAKTHUK.

B 3aueTHBIX KHUXKaX OTPaKarOTCsS TONBKO IOJIOKUTENbHbIE pe3ylbTaThl
TTPOMEXYTOYHOM M UTOTOBOM aTTeCTallUd OOyYarolMXCs, 3aBEpEeHHbIE OLIEHKaMU
(3aueTaMu) U MOAMUCSIMHU IpernofaBaTenei.

2.8.B coOTBEeTCTBUM C TIOPANKOM  TPOXOXKJIEHHS  TEKyLIEro H
OPOMEXYTOUHOTO  KOHTpONsS  3HaHMM  ofydarommxcsi  oOpa3oBaTebHOM
OpraHW3alMH, yCTAaHOBIEHHOM B 0Opa3oBaTeNbHON OpraHU3alldd MO OKOHYAHUHU
3a4eTHO-3K3aMEHALMOHHON CecCUU JaHHble O MPOMEXYTOYHOW AaTTeCTaluH
ofyJarolmxcst 3aHOCATCA paOOTHUKaAMHU oTneneHus/Gpunnanos B JTUYHYIO
YYETHYIO  KapTouKy oOOydYarollerocs B  CHEHUANN3UPOBAHHBIX  MOAYJSAX
MH(QOPMAIIOHHO-aHAIMTHYECKOH CHCTEeME.

2.9. Pe3ynbrarthl roCylapCTBEHHOM HTOIOBOM AaTTECTAlUH OOYYarOLIUXCS
oQOpPMIIAIOTCSL MPOTOKONAMHU 3acelaHuil TOCYJJapCTBEHHOH 3K3aMeHAIlMOHHOM
KOMHCCUH B COOTBETCTBUHU C IOPSAKOM IPOBEJECHUsS] UTOTOBOM rOCyHapCTBEHHOM
aTTeCTallMH BBIITYCKHHUKOB 00pa30BaTeNIbHOM OpraHHu3allty.

2.10. UToroBele pe3ynbrathl ocBoeHus obydarorumucs OITOIT 3aHocsTCS
pabOTHHKaMH  OTAENCHMsA/QUINATOB B CHEHUATH3HPOBAHHBIE  MOMYIH
WH()OPMalMOHHO-aHAJIMTUYECKOH CHCTeMBI I ()OPMHUPOBAHMS TMPHIOKEHUS K
JUTIIOMaM.

2.11.B  nuyHple fena OOydYaroUUXCs  MOIUHBAIOTCA  CIEAYIOLIME
JOKYMEHTBI, YYUTBIBAIOLIHE PE3yNBTaThI OCBOCHUS o0y4arouumcst
00pa3oBaTeNIbHOM MPOrpaMMBbl U MOJUIEXKAIIHE XPAaHEHHIO:

- IPWIIOKEHUE K JUIIOMY;

- yueOHasi KapTo4yka 00yqarolerocs.

2.12. Hanuyke ¥ WCMONB30BaHHE MHBIX OyMaXXHBIX H  3JIEKTPOHHBIX
HOCHTENIeH WHIUBHIYalBHOTO ydeTa pe3yJbTaTOB OCBOEHHUSA OOYyYaromUMUCH
00pa30BaTeNbHON MPOrpaMMEl, MOIEKALIMX XPAHEHHIO B apXUBe, ONpejleseTcs
JIOKaJIbHBIMU HOPMATUBHBIMH aKTaMH 00pa30BaTeTbHOM OpraHu3alyy.

3. Xpanenue B apxuBax HHGOPMALHH O Pe3y/ILTATAX OCBOCHHS
o0yuaroIHMHCcs 00pa3oBaTebHBIX POrPpaMM H O MOOLIPEHHH 00y YaIoLHXCS



3.1. Un¢opmarnust o pesyasrarax ocBoeHus oOyuaromumucs OIIOII,
obopmineHHas Ha OyMaXHBIX HOCHTENSAX M MOALIMTAas B JIMYHOE JEIO
o0y4Jaromierocsi, MOMIEKUT clade B apxuB. B ciydae ecnm oOydarouuics He
3aKOHYMJI OOy4YeHHe W OBUI OTYHCIEH, B JIMYHOE €0 BKIIANBIBACTCA 3a4eTHAs
KHI)KKA, KOTOpasi CAAeTCs B apXUB BMECTE C JIMYHBIM J€JI0M 00y4aroIIerocs.

3.2.B 3amauy apxXxuMBa BXOAWT XpaHeHHE U OOECIeYEeHHE COXPAHHOCTH
uHpopMaluK o pesynsratax ocBoeHus obydaromumuca OITOIT na GymakHBIX
HOCHUTEJIAX.

3.3. Cpoku XpaHeHHs B apXuBe MHPOpMALMHM Ha OyMa’KHBIX HOCHTENAX O
pesynbratax ocBoeHus: ooydaromumucs OITOII ycranaBnnBaroTCs HOMEHKIATypoi
Jen  o0pa3oBareNibHON  OpraHW3allii B COOTBETCTBHM € JEMCTBYIOLIUM
3aKOHOJATEIBCTBOM PD.

3.4. Uadopmanus 0 pesynpTrarax OCBOEHUSA ofOy4arommmucs
o6pa3oBareNbHBIX MPOrpaMM Ha  9JNEKTPOHHBIX HOCHTENSIX XPaHUTCA B
CTIeNMAIM3UPOBAHHBIX MOAYNSX WH(POPMAlMOHHO-aHAIUTHYECKOH cucreMsl. B
ciyyae HeoOXOAMMOCTH (BOCCTaHOBIIEHHe oOydarolerocsi, BblAada CHpaBKU 00
00y4eHHH, BBIXO U3 aKaJeMHUeCKOro OTIyCKa, yTeps AUILIoMa 00 o0pa3oBaHUU U
T.J.) JocTynl K ©0a3e HOaHHBIX B WH(DOPMALMOHHO-aHATUTUYECKOW CHUCTEME
OCYIIECTBISIETCS B COOTBETCTBHMM C TOJHOMOYMSIMH M TpaBaMU JOCTyMa K
MOZYNSM Ha MOMEHT OOpalleHHUs.

3.5. Cpoku XpaHeHHs JOKyMEHTOB O pe3yJbTaTax OCBOCHHS O0y4arOUMHUCS
o0pa3oBaTeNBHBIX NMPOTrpaMM Ha 3JEKTPOHHBIX HOCHTENSAX MIECHTHYHBI CpPOKam
XpaHeHHUss HUX OyMaKHBIX aHaJloroB, YKa3aHHbIM B HOMEHKJIAType Jeln
o0pa3oBaTeNbHON OpraHU3aluu.

3.6. Cpoku XpaHEHHs MPOTOKOJOB OIpPEAENAIOTCS HOMEHKIATypol Jen
o0Opa3oBaTeNbHON OpraHU3aLyH.




